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Could you be the future of Legal Services at the Council?

Dear Candidate,
Thank you for your interest in the position of Commercial Lawyer at Hertfordshire
County Council. As part of a large and thriving public sector legal team providing a
full legal service across all specialisms, our lawyers are central to the ongoing
success of the county council. We pride ourselves on the high calibre of our
services and were delighted to be described this year as a “Centre of Excellence”
by the Law Society’s Lexcel quality standard assessor.
This is an exciting time to be joining the county council. Our recent Corporate Peer
Challenge concluded that we are a strong and well managed council that is facing a
number of important strategic opportunities and challenges. Our approach to these
opportunities includes demonstrating strong leadership of place to respond to the
extensive housing and economic growth likely over the next 15 years, increasing
our engagement and collaboration with partners and other stakeholders around
health and social care and ramping up our approach to the transformation activities
necessary to live within our financial means and to enable modern and productive
ways of working.
The Commercial Law Team is a fundamental part of the development of the county
council and provides the opportunity to be involved in a broad portfolio of legal work
concerned with major projects, complex procurements, establishing and servicing
companies and the wider commercialisation of the county council. Our lawyers are
encouraged to develop specialist knowledge alongside the wider procurement and
projects work, for example corporate governance, construction or regulatory work,
and we believe in the importance of investing in skills, training and mentoring to
develop this expertise.
We are looking for lawyers with motivation, enthusiasm and organisational skills
who can empower managers throughout all departments in the county council to
drive critical organisational change and service improvement. We believe that
previous experience of working in the public sector is less important than a strong
interest in the work we do and the ability and personal credibility to work effectively
in a political environment.

3|Page

In return, we offer a competitive benefits package with truly flexible working,
together with a stimulating and rewarding role that provides scope to develop your
legal career while maintaining a healthy work-life balance.
If you are interested in this opportunity, we would be delighted to receive your
application.
Yours sincerely,
Quentin Baker
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About Hertfordshire

Hertfordshire is a large county in South-East England whose southern border is just
12 miles from the centre of London. The county has a population of just under 1.2
million residents. Other counties that surround Hertfordshire are, Buckinghamshire
(west), Bedfordshire (north-west), Cambridgeshire (north-east), Essex (east) and
London.
The county is full of contrasts
which blend together to create
a superb quality of life for
residents and visitors. Thriving
modern towns have developed
amongst historic market towns
and picturesque villages.
The largest town is Watford,
situated within the M25
motorway and has a thriving
shopping centre and business
parks. Other large, historic
towns include St Albans,
Hitchin and Hertford. Mature
“new” towns include Letchworth
and Welwyn Garden City.
Hertfordshire has a strong diverse economy with particularly important sectors in
pharmaceuticals, space technology, high value engineering, financial services,
telecommunications, film, media and creative industries. Employment and skills
levels are high with over half of Hertfordshire’s workforce employed in knowledge
based industries. Hertfordshire was one of the first places to be approved for a
Local Enterprise Partnership (LEP). The LEP is now well established and is a
respected champion of skills development and continued economic growth with
strong business, academia, and Local Government representation, and a clear
ambition to be a leading economic centre.
Hertfordshire is well connected nationally and internationally with four national
motorways, three neighbouring international airports and two main line rail routes.
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About Hertfordshire County Council

Hertfordshire, County of Opportunity
The county council’s Corporate Plan, entitled ‘Hertfordshire - County of Opportunity'
identifies the main ambitions and commitments that will provide the foundations for
our activity between now and 2021.
The corporate plan sets out our key priorities for the county council and how we
intend to deliver our vision for Hertfordshire, where residents have the opportunity
to:
Thrive
We want every Hertfordshire resident to have the opportunity to maximise their
potential and live full lives as confident citizens.
Prosper
We want Hertfordshire’s economy to be strong, with resilient and successful
businesses that offer employment opportunities to residents, helping them to
maintain a high standard of living.
Be healthy and safe
We want Hertfordshire residents to have the opportunity to live as healthy lives as
possible and to live safely in their communities.
Take part
We want to enable all Hertfordshire residents to make a more active contribution to
their local areas, working with elected representatives and other community
activists to tackle local issues and ensure that council services are more responsive
to their priorities and ambitions.
In establishing and developing its priorities the county council always takes into
account the requirements of central government and the views of its citizens and its
partners.
The county council is a large and complex business. With a net (excluding direct
school funding) revenue budget of around £800m a year, it represents just under
1.2 million people and delivers a range of vital services through its 8,000 staff. At
the forefront of the organisation are the 78 County Councillors who represent and
serve the communities of Hertfordshire. Political control is currently with the
Conservative Party.
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Job Outline

JOB TITLE:

Commercial Lawyer

SALARY:

£40,876 - £46,845 pa (pro-rata for part time)
Plus £3,000 welcome payment (one off) & £2,500 market forces pa

-

T&Cs apply

REPORTS TO: Principal Commercial Lawyer
TEAM:

Legal Services

DEPARTMENT: Resources
Purpose of the Job
To provide high quality legal advice to county council service departments; to provide
advice in contract, public procurement (in particular EU Law) and other commercial
matters undertaken by the Commercial Law Team.
To provide quality commercial drafting that achieves clients’ objectives and to be
developing skills in negotiating and settling documentation with third parties/their
solicitors.
Main Areas of Responsibility
•

To provide commercial legal advice and assistance to client departments and
to ensure that the decisions made by the client departments are within the
legal boundaries and achieve their aims and objectives and accord with
County Council policy.

•

To draft documentation that achieves client’s objectives and be developing
skills in negotiating and settling documentation with third parties/their
solicitors.

•

To assist the Principal Commercial Lawyer on specific projects and working
groups as required.

•

To provide advice in meetings, on the telephone or in writing as required to the
client departments.

•

To attend and advise at meetings attended by professionals and other similar
meetings as directed/supported by the Principal Commercial Lawyer and/or
Head of Commercial & Property Law.
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•

To maintain an awareness on implications of changing legislation, case law
and codes of practice and policy, relating to commercial issues.

•

To give presentations or assist the Principal Commercial Lawyer in
presentations on legal issues and assist with the development of practice and
procedure.

•

To carry out such other tasks as may be allocated from time to time by the
Principal Commercial Lawyer and/or the Head of Commercial & Property Law
including providing cover for colleagues who are on leave, in order to ensure
the smooth running of the team.

•

To provide such emergency out of hours advice provision as required by client
departments and/or the Principal Commercial Lawyer/Head of Commercial &
Property Law.

The duties and responsibilities listed above describe the post as it is at present. The
post holder is expected to accept any reasonable alterations that may from time to
time be necessary.
Person Specification
Please provide a supporting statement which includes examples and evidence
of when you have demonstrated the attributes listed below.
You will be expected to address each point separately and, in the order, listed.
If you do not complete a full supporting statement in the requested format,
your application may be rejected.
•

You will have a recognised legal qualification as a Solicitor, Barrister or
Chartered Legal Executive.

•

You will understand the legal framework and case law relating to commercial law
(including contract, and procurement law – it would be desirable to have some
company law experience but that is not essential). Please outline your
experience in these areas of law including brief details of contract and
procurement transactions you have dealt with, setting out a summary of the legal
advice you provided.

•

This role is about being commercially as well as legally aware of the issues
surrounding contracts, procurement and future delivery of services across the
county council, therefore please evidence your commercial awareness and
examples of such or your understanding of what this means.

•

You will have experience of managing your own workloads. You must evidence
experience of prioritising your workload to meet client objectives.

•

You will have excellent oral and written communication skills with the ability to
forge and maintain relationships with a wide range of people. Please give
examples of how you have fostered good working relationships with colleagues
and clients.
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•

You will be skilled in working in a successful team, enabling productive working
relationships. Please give examples of when you have demonstrated a proactive
approach to team working to ensure that clients’ objectives were met.

•

You will be skilled in drafting contract clauses and developing your negotiation
skills. Please evidence experience of your drafting skills and, if applicable, your
negotiation skills.

•

You will be able to demonstrate the ability to listen, adapt, be proactive, and work
collaboratively to achieve results, including but not limited to, ensuring the
provision of a responsive and efficient legal service to clients. Please evidence
your experience of this.

Equality and Diversity
Hertfordshire County Council is determined to take action to ensure that our belief in
diversity and equality of opportunity is integral to everything we do. It will inform every
area of activity; from the way we provide services to the way we employ our staff. It is
a central responsibility of all councillors, managers, staff and partners. The county
council's equality policy 'Putting People First' is available on hertfordshire.gov.uk, on
the internal intranet or from your line manager.
Health and Safety
It will be the duty of every employee while at work to take reasonable care for the
health and safety of themselves and of other persons who may be affected by their
acts or omissions at work.
Additional Information: Code of Practice on the English Language
Requirements for Public Sector Workers
Public Authorities must ensure that all members of staff in customer facing roles,
whatever their nationality or origins, are able to communicate the English language
fluently with the general public, verbally and in written format.
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Team Structure
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General Terms and Conditions
Closing date: Sunday 26th September 2021
Interview: Tuesday 5th/Wednesday 6th October 2021
How to apply
For a confidential and informal discussion about this opportunity please contact
Imogen Bowles at imogen.bowles@hertfordshire.gov.uk or call on 01992 556406
Working for Hertfordshire: Summary of Terms and Conditions
Annual Leave Entitlement

Grade

On the anniversary of On the anniversary
Less than five years
five years continuous of ten years
of continuous service
service
continuous service

NJC M1 – M5 28 days

30 days

31 days

Part time employees are entitled to leave calculated on a pro rata basis.
Flexible Working
Flexible working is about how an employee's working hours are structured.
Hertfordshire County Council is working towards enabling employees to work
smarter, not longer. A 'SmartWorker' has a good work-life balance, with access to
the tools they need to be efficient and productive.
Eligibility to apply for Flexible Working:
In order to apply for a Flexible Working arrangement, employees must:
• have 26 weeks continuous service with Hertfordshire County Council
• not have made another application in the preceding 12 months
Probationary Period
A twenty-six-week probationary period applies to all employees, regardless of
previous local government service; however, a probationary period does not apply
to existing county council employees changing roles. Employment may be
terminated at any stage during the probation period in the event of unsatisfactory
performance.
Sick Pay
Sick pay entitlement is detailed below. Length of Service is based on Local
Government continuous service and not Hertfordshire County Council service.
Qualifying Service
During the first 6 months of county
council service
During the second 6 months of county
council service - months 7 - 12)
11 | P a g e

Sick Pay Entitlement
Statutory Sick Pay Only
1 month’s full pay and 1 months half
pay

During the second year of county
council service
During the third year of county council
service
During the fourth year of county council
service
First 2 days absence in each period of
absence

2 months full pay and 2 months half
pay
3 months full pay and 3 months half
pay
4 months full pay and 4 months half
pay
No pay

Local Government Pension Scheme Bands
1 April 2020 The LGPS contribution rates are increased annually on the 1st of April
in line with the CPI inflation rate for the previous September.
The table below shows the new bandings for the main section of the scheme and
the 50/50 section of the scheme brought in with the LGPS 2014 reforms. These
bandings and contribution rates are applicable from April 2020.
Contribution table 2020/21
Band Actual pensionable pay for an
employment

4

£37,101 to £46,900

Contribution rate for that
employment
Main section

50/50 section

6.8%

3.4%

Herts Rewards
Working for Hertfordshire County Council entitles you to a large variety of rewards
and benefits. All non-schools’ employees of Hertfordshire County Council have
access to Herts Rewards scheme which can be accessed from any computer or
smart phone or via a telephone helpline. Rewards include discounts and
promotional offers from a range of retailers and service providers.
This post is a politically restricted post under the Local Government and Housing
Act 1989.
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